
 

 
PREPARING A TEXT AMENDMENT DOCKET REQUEST  

 
1. If you haven’t done so already, submit a Text Amendment 

Guidance Form so that you can get guidance from City staff on 
how to craft your docket request to address your goals. This 
should be done at least one month before the annual deadline of 
the year you want your request to be considered in. 
 

2. Once you have received your response from staff and are ready to 
submit your docket request, pull up the Comprehensive Plan or the 
Sammamish Municipal Code development regulations at 
www.codepublishing.com/WA/Sammamish 
 

3. Find the location of where your changes will be made in the 
Comprehensive Plan or the Sammamish Municipal Code 
development regulations (see pages 2 & 3) and make a note of the 
location(s) to include in your docket request. 
 

4. Based on your changes, identify the type of Text Amendment you 
have using the guidance below. Make a note of the type so that 
you mark the correct category on the Docket Request Form. 

5. Fill out the Docket Request Form, using the information you gathered 
during steps 3 and 4 to complete the form.  
 

6. Check your email (including the spam folder). You should receive a 
confirmation email from a City staff within one week of submittal. If 
you don’t receive an email, please contact City Hall at 425-295-0500.  
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